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Energising tomorrow’s enterprises




Representative Office Scheme

BENEFITS OF A REPRESENTATIVE OFFICE

To test out your business prospects, you may
register a Representative Office (RO) as a temporary
business facility before investing in a full-fledged
business outfit. With an RO status, your business
operation costs are kept to a minimum, with no
statutory obligations to file audited financial
accounts and tax returns with the Accounting &
Corporate Regulatory Authority (ACRA). In addition,
your Area Representative enjoys special personal
tax advantages.

APPROVED ACTIVITIES

An RO enables you to carry out marketing and

promotional activities and liaison work for your

parent company in Singapore. However, as an

RO is not considered a full-fledged business

entity, it shall not be permitted to engage in the

following commercial activities:

« trading or business activities, whether carried
out directly or on behalf of its parent company,

= lease warehousing facilities,

« lease its office to other establishments for a fee,

= enter into business contracts,

« issue an invoice / receipt,

= open / receive letters of credit,

« sign contracts on behalf of its parent company,
or

« provide a service for a fee.

HOW TO REGISTER AN RO

The registration procedure is simple. You may
download a copy of the registration form from
IE Singapore’s website or register online at
http://roms.iesingapore.gov.sg

For finance-related foreign companies, please
refer to the Monetary Authority of Singapore
(MAS) at www.mas.gov.sg for more information

on their registration of ROs.

UPGRADING OF RO TO A LEGAL ENTITY

Foreign companies wishing to have a long-term
foothold in Singapore are encouraged to
upgrade their ROs into legal business entities.

A legal business entity would enable a foreign
company to conduct full-fledged business
activities in Singapore. To register a legal business
entity, please refer to ACRA’s website at

www.acra.gov.sg for more information.

INTERNATIONAL ENTERPRISE SINGAPORE

Formerly known as the Singapore Trade
Development Board, International Enterprise
Singapore - or IE Singapore for short - is the lead
agency spearheading Singapore’s efforts to develop

its external economic wing.

IE Singapore’s mission is to help Singapore-based
companies grow and internationalise successfully.
It offers a wide range of services in Singapore and
overseas to help Singapore-based companies
globalise through developing the “3Cs”, namely,
Competency, Connections and Capital. In doing
s0, it provides market information, helps with

feasibility studies and finding overseas partners.

At the same time, IE Singapore works to position
Singapore as a base for foreign businesses to
expand into the region in partnership with
Singapore-based companies. Attracting foreign
companies to set up Representative Offices in
Singapore is part of its International Enterprise
Hub strategy.

For more information, please visit our website or
contact our Customer Service Centre.

Customer Service Centre: + 65 6337 6628 tel
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